Certificate 
Visa section,

The 国家 Consulate General in 所在城市, China
To whom it may concern,

Mr./Mrs.姓名 is a teacher of Chongqing University of Technology. He is going to 目的 on 详细出发时间 for X days. He has been serving in Chongqing University of Technology since 到校时间. His monthly salary is about 月薪 RMB. 

During his stay in 国家, all the expenses, including his international air tickets, overseas transportation fees, accommodations and medical insurance, will be paid by himself. We will keep his present position for him during the period mentioned above in 国家.

It is highly appreciated if you could grant Mr./Mrs.姓名 the visa.  

Sincerely yours,         

Signature:                    
Mr. Huang Weijiu

Vice President, Chongqing University of Technology
